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IPABIJIA I0JIb30BAHMSI BUBJTMOTEKOM FBOY COIII .N'°69

1. O6mmue no10KeHus

1.1. Hacrosimme mpasuia pa3pa0OTaHbl B COOTBETCTBHHM ¢ [looxkenueMm o oubaoreke
[OY COIII Ne69. [IlpaBuna cOCTaBl€Hbl € Y4YETOM BO3PACTHBIX H ICHXOJIOTHYECKHX
ocobenHoOCTell yHMTaTenael, OCOOEHHO B BapuaHTe IS MIIAALIMX IIKOJIBHHUKOB M MJIAILIMX
noapocTkoB. [IpaBuia GHOTHOTEKH TOKHBI HMETh TPUG «YTBEPHKAAKO» U MOANHUCH AHPEKTOPA
001e00pa30BaTeIbHOrO YYPEIKACHHUA.

B [lpaBHma MOTB30BAHUS OMOJMOTEKOH —  JOKYMEHT, (QHUKCHPYIOUIMit
B3aHMOOTHOLIECHUS YUTaTe/sl ¢ OMOIHOTEKOM ¥ OnpeessomMi o0MKUH NOPAZOK OpraHU3alHH
o6ciyKMBaHUS vMTaTesel, MOPsAOK aocTyna K (ouzam OubnmoTek, mpasa 0053aHHOCTH
yuTaTesel u Oubinorex.

1.3. TlpaBo cBOGOAHOrO U GECIIATHOrO MOJb30BaHUs OHOIMOTEKOH UMEIOT ydalnecs u
COTPYAHHKH 0011€00pa30BaTeIbHOTO yUPeKACHHUS.

1.4. K ycayram umraresneii npeaoctaBusiorcs: GoHA y4eGHOM, Xy/I0XKECTBEHHOH,
CIPaBOYHOM, HAYYHO-NOMY/ISAPHOH JHTEPATYpbl UIA yYALIUXCS; METOANYECKOH, Hay4yHO-
[1eJarOru9ecKoi, CIpaBOYHOM JTUTEPaTyphl Ui MpernoiaBaTeei:

- KHUTH, Ta3eThl, KYpPHAIbI, BUIEO3AMHCH, JOKYMEHThI HA 3JCKTPOHHBIX HOCHTE/ISX H
ap..

- cmpaBo4HO-OuOIMOrpaduyecKuit anmapar: KaTajlord, KapTOTeKH, CIPaBOYHO-
Gubanorpadguyeckuii GoHI, peKOMEH/IaTe/IbHbIC CITUCKHU TUTEPaTyPhL;

- HH/IMBHIyaJbHbIE, TPYIIOBbIE X MAcCOBbIE HOPMbI pabOTBI ¢ YHTATEIAMH.

1.5. Bubnuoreka 00CTy/)KHUBaeT YATATEICH

- Ha aboHeMeHTe (BblIaya MPOU3BE/ICHHIl MeYaT OT/IEIbHBIM YHTATENSIM Ha JIOM);

- B YHTAIBHOM 3aine (mojpasaesenne 6MGAMOTeKH ¢ 0COOBIM MOMEIICHHEM, I/I€ YHTATE/IH
paGoTAlOT MpekAe BCEro C M3J@HMAMM M APYTHMH JOKYMEHTaMH, KOTOpbIC Ha [OM He
BBLIAIOTCS);

- B MyHKTaX BbUIa4u NpH y4eOHBIX KaOuHeTax s paOOThl ¢ M3JaHMAMM W APYrHMH
JIOKYyMEHTaMH B y4eOHOE BpeMsi;

1.6. Pexum paboThI Oubmuorexu COOTBETCTBYET BpEMEHH paboThl
o6meoGpasopaTenbHOro yupexaenns. Jna obecneuenus andepeHIHpOBAHHOIO MOAX0AA K
06C/y)KMBAHHIO YHTATENEH COCTABIACTCS pacrucanue paboThl OuOIHOTEKH C BBIIEIEHHEM
ONpe/leleHHbIX [Hel (4acoB) /Ul MOCELIeHHs OTACIBHBIX TPYMI y4alluXcs IO KilaccaM,
npernojgaBaTenei, poauTeneH.

2. [IpaBa, 00513aHHOCTH H OTBETCTBEHHOCTH quTaTe/ e

2.1. Yurarelb UMEET MpaBo:

2.1.1. Tlonb30BaThcs CHEAYIOMMMHA OeCrIaTHBIMH OHOIHOTEUHO-UH(POPMALHOHHBIMHU
yCJIyraMu: : s

— ¥MeTh CBOOOHBIH 10cTYN K OubnoTeyHbIM GOHIaM 1 HHPOPMALIKH;



— TIOJy4aTh BO BPEMEHHOE IOJIb30BaHKE W3 (DOoH/Ia OMOIMOTEKN TICUaTHBIC U3/IaHUS U
ayJMOBU3YaJIbHBIC JIOKYMEHTHI;

— TMOJIydaTh KOHCYJBTAIlMOHHYIO W MPAaKTHYECKYI0 IIOMOIIb B TOWCKE U BBIOOpE
MIPOM3BEICHUI TIeYaTH U IPYTUX UCTOYHUKOB UHPOPMAITUH;

— TIPOJUIEBAThH CPOK IOJI30BAHUS JIUTEPATYPOH B yCTAHOBICHHOM ITOPSIIIKE:

— HCIIOJIB30BaTh CHPAaBOYHO-OMOIMOTpagrUeCcKUil anmapar: KaTajJlord U KapTOTEeKH Ha
TPATUIIMOHHBIX U MAITHHOYNTACMBIX HOCUTEIISX;

— 10JIb30BaThCS CrpaBOYHO-OUOIMOrpadudeckum u UH(POPMALIMOHHBIM
00CcITy)KMBaHUEM;

—T0ny4arh OnbamoredHo-oubarorpaduueckre u HHGOPMAMOHHBIC 3HAHUS, HABBIKU H
YMEHUS CAMOCTOSITEIILHOTO TI0JIh30BaHUsI OMOIMOTEKOH, KHUTOH, HH(pOpMAaIIHEH.

2.1.2. IlpuHuMaTh y4acThe B MEPOIPUATHIX, IPOBOJAUMBIX OMOIUOTEKOM.

2.1.3. U3bupath u ObITH U30PAHHBIM B OMOJIIMOTEUHBIH COBET, OKa3bIBaTh MPAKTHUECKYIO
MOMOIIH ONOJIMOTEKE.

2.1.4. TpebGoBarh coOnroieHUe KOH(MUICHIMAILHOCTH JAaHHBIX O HEM M IEpEeyYHe
YUTACMBIX UM MaTEPHUAJIOB.

2.1.5. O0xanoBarh NeHCTBHUS OUOIMOTEUYHBIX PAOOTHUKOB, YIIEMIISIONIUX €ro IMpaBa, y
JTUPEKTOpa 0011e00pa30BaTEIILHOTO YIPEK ICHHUS

(konTakTHBIN TeaedoH: 558-55-22)

2.1.6. Ilonp30BaThCsl JOMOTHUTEIBHBIME TUIATHBIMH yClIyramu. llepedeHr U CTOMMOCTh
JIOTIOJTHUTEIIBHBIX TUIATHBIX YCIYr pa3padaThIBaCTCSI M ONPEACISICTCS KaXKIOW OTICIIbHOU
OMOTMOTEKON M YTBEPKIACTCS TUPEKTOPOM 0011e00pa30BaTEILHOTO YIPEHKICHUS.

2.2. Ynrarenu (MOPYyYUTEIH HECOBEPIICHHOICTHUX YMTATENICH) 00S3aHbIL:

- cOOMI0IaTh MpaBUia MOIb30BaHUS OMOINOTEKOIH;

- OepeXHO OTHOCHUTHCS K MPOU3BEICHUSM TI€YaTH W JIPYTUM HOCUTEISIM WH(OPMAINH,
MOJy4YeHHBIM U3 (oH/Ia OMOTMOTEKH (HE JeNaTh B HUX TOMETOK, OTYEPKUBAHH, HE BHIPHIBATH,
He 3aru0aTh CTPAHUII U T.1.);

- BO3Bpamiath B OMONIMOTEKY KHUTU M JpyTHe JOKYMEHTBl B CTPOTO YCTAHOBJICHHBIE
CPOKH;

- HE BHIHOCUTH KHWUTH U JpPyTrue JTOKYMEHTHI U3 MOMEIICHUs OUOINOTEKH, €CIi OHU HE
3aIMCaHbl B YUTATEIILCKOM (GOpMYJIspe:

- TONb30BaThCsl IIEHHBIMH M €IUHCTBEHHBIMU DK3EMIUISIpAMH KHHT, CIPaBOYHBIMU
U3JIAaHUSIMU, KHUTAMH, IIOJIYYCHHBIMH TI0 MEKOMOIMOTEYHOMY a0OHEMEHTY, TOJIbKO B
TTOMEILICHUH ONOJIMOTEKH,

- MIPU TIOJTyYSHHUH TCUATHBIX M3JaHWA U JPYTUX JTOKYMEHTOB W3 OMOJMOTeYHOro (oHIa
yuTaTedh JOJKEH MPOCMOTPETh MX B OMONMOTEKE W B clydyae OOHapyKeHus Ae(eKToB
COO0IIUTH 00 TOM OMOIMOTEYHOMY PAOOTHHUKY, KOTOPBIM C/IeIaeT Ha HUX COOTBETCTBYIOIIYIO
MOMETKY;

- paCIUCHIBATBCS B YHTATEIBCKOM (OPMYIISpEe 3a KakJI0€ MOJTYyYCHHOE B OMOIHMOTEKe
u3anue (kpome yyammuxcsa 1—4 xinaccos);

- MPU yTpaTe W HEYMBINUICHHOW IMOpYe W3JaHWA W JPYTUX JOKYMEHTOB 3aMEHUTH HX
TaKUMH K€ TUOO0 KOMHUSIMH WM W3/IaHUSMH, PU3HAHHBIMH OMOMMOTEKON paBHOIEHHBIMU. [Ipu
HEBO3MOXKHOCTH 3aMEHBI BO3MECTHUTh PEATBHYIO PHIHOYHYIO CTOMMOCTH U3JaHuil. CTOMMOCTH
YTpayeHHBIX, UCIIOPYCHHBIX MTPOU3BEACHUN TIEUaTH ONpeAesieTcss OUOIMOTEYHBIM PaOOTHUKOM
[0 IIeHaM, yKa3aHHBIM B YYETHBIX JIOKYMEHTax OHOIMOTEKH, C MPUMEHEHHEM KOo3((ULINEHTOB
IO MepeolieHKe OMOMTMOTEYHBIX (POHIOB;




- HE HApYIIATh MOPSIOK PACCTAHOBKH JINTEPATYPHI B POHJIE OTKPHITOTO AOCTYIIA;

- HE BBIHUMATh KapTOYEK U3 KaTaJIOTOB U KapTOTEK;

- ©KEroJJHO B HavyaJsie y4eOHOro roa MPOXOAUTh MEPEePEruCTPALIHIO;

- TpH BBIOBITUM W3 O00IIEOOPa30BATEIBLHOTO YUPEXKACHUS BEPHYTh B OHOIHOTEKY
YHUCISAIINECS 32 HUIMU U3JJaHUS U IPYTHE TOKYMEHTHI;

- coOioaaTh B OMONMOTEKE THUIMHY M TOPSIOK, HE BHOCUTH OOJbIIHME MOPTHETH U
CYMKH B TIOMeIIeHHEe OMOINOTEKH.

2.3. Ilpy HapylIeHWW CpPOKOB IOJIb30BaHUS KHUTAaMU W JIPYTHMU JOKYMEHTaMu Oe3
YBOXHUTEIBHBIX MPUYMH K YHUTATEISIM, B YCTAHOBJICHHOM IMOPSJIKE, MOTYT OBITh MPUMEHCHBI
aJIMAHUCTPATHBHBIC CAaHKIWMW (KaK MpaBHJIO, BPEMEHHOE JIMIICHHWE TIpaBa TOJIb30BAHUS
OMOJIMOTEKOM).

2.4. JluuHoe 1eNo BBIAACTCS BBIOBIBAIOUIMM YYalIMMCS TOJBKO IOCJIE BO3BpAILCHHUS
JUTEpaTyphl, B3SITOH Ha  abOHEMEHTe  OWOTMOTEKH;  BBIOBIBAIOIINE  COTPYIHUKHU
00111e00pa30BaTEIILHOTO YUPEIKICHUS OTMEYAIOT B OMOJIMOTEKE CBOM 0OXOHOM JIUCT.

25.  VYwMpimeHHas mopya YW XWIIEHUE KHHUT W3 OWOJMOTEKH MpeaycMaTpuBaeT
YrOJIOBHYIO OTBETCTBEHHOCTh JHOO KOMIICHCALIMIO yIepOda B JICHE)KHOM BBIPAKCHUU WU
PABHOIICHHYIO 3aMEHY IPOU3BEICHUSAMHU I€YaTH U JPYTUMH JOKYMEHTaMHU.

2.6. 3a yrpary HECOBEPUICHHOJCTHUMU YHTATCISIMH IPOU3BEICHHUIA TMEYaTH W3
OnOmMoTeyHbIXx (OHAOB WIM TPHYNHEHHUE WM HEBOCIIOJIHUMOTO Bpela OTBETCTBCHHOCTH
JIOJDKHBI HECTH POJMTEINN WU TIOPYUUTEIH.

3. O6s13aHHOCTH OUOIMOTEKH

3.1. bubnuoreka o6s3aHa;

- obecrnieuynTh OECIIATHBIN U CBOOOHBIN JIOCTYII YUTATENEH K ONOIMOTeYHbIM (DOHIaM H
OecIUIaTHYIO BbI1auy BO BPEMEHHOE N0JIb30BaHUE MIEYaTHOM NPOJyKINY;

- obecreynTh ONMEpaTHBHOE W KAYECTBEHHOE OOCITY)KMBAaHHE UYUTATEICH C y4eTOM HX
3aIllpOCOB U MOTPEOHOCTENH;

- CBOCBPEMEHHO HH()OPMHUPOBATH YUTATENIEH 000 BCEX BUAAX MPEIOCTABISIEMBIX YCIIYT;

- MPEJOCTaBIATh B MOJb30BAHUE KATaJOTH, KAPTOTEKH, OCYIIECTBIATH Apyrue (popmbl
610IMOTEeYHOr0 NH(OPMUPOBAHMS;

- U3y4aTh MOTPEOHOCTH YnTaTENe B 00pa3oBaTebHOM HHPOPMALIUY;

- BECTH KOHCYJIbTAllMOHHYIO paboTy, OKa3bIBaTh IOMOLIL B IIOMCKE M BBIOOpE
HEOOXOIMMBIX U3/1aHuii;

- [pPOBOJUTH  3aHATHS 1O OCHOBaM  OuOnMoTeuyHO-OMONMOrpaduyecKkux U
UH(POPMALIMOHHBIX 3HAHUH;

- BECTH YCTHYIO M HAIVSIIHYI0 MaccOBO-MH(OPMAIMOHHYIO DPabOTy; OpPraHU30BBIBAThH
BBICTABKU JIUTEpaTypbl, Oubnuorpaduueckue o0030pel, JIHM uHPOpManuu, IUTEpaTypHbIE
Bedepa, Urpbl, IPa3IHUKH U JPYTrue MEPONPUSITHS;

- COBEpILIEHCTBOBaTh paboOTy C YMTATeNsIMH IIyTeM BHEIPEHHS MepeoBBIX
KOMIIBIOTEPHBIX TEXHOJIOTHIA;

- CUCTEMAaTUYECKHU CIIEUTh 32 CBOEBPEMEHHBIM BO3BpallleHUEeM B OMOIMOTEKY BbIIAaHHBIX
MIPOU3BEJCHUN NEeYaTH;

- IPOBOJIUTH B Hayajie yueOHOT0 roJla eXKEeroiHyI0 MepeperucTparuio YuTaTesei;

- 00ecreunTh COXPAHHOCTh M PAIlMOHAIIBHOE HCIIOIh30BaHME OMOTMOTEUHBIX (HOHIOB,
co3/1aTh HEOOXOIMMBbIE YCIIOBHS JUIs XpaHEHHUs JOKYMEHTOB;

- MPOBOAWTH MEJIKUH PEMOHT M CBOEBPEMEHHBIN MEpPEIUIET KHWT, MPUBIIEKAas K ITOU
paboTe OMOIMOTEUHBIN aKTHB;

- crmocoOCTBOBaTh (OPMHUPOBAHHMIO OMOIMOTEKM KaK IIEHTpa pabOThl ¢ KHUTOH M
uHpopManuei;

- cO3JaBaTh U MOJAJIEP)KUBATh KOM(OPTHBIE YCIOBUSA U1 pabOThl YMTATENEH;

- 00ecneuuTh peKuM paboThl B COOTBETCTBHH € MOTPEOHOCTSIMU y4eOHOTO 3aBEICHHUS;




- OTYUTBLIBATHCS O CBOCH JACATCIIBHOCTH B COOTBETCTBHU C ITOJIOXKCHHUEM O OuoIMOTEKE.

4. Ilopsaok MoJIb30BaHUS OUOJINOTEKOM

4.1. 3anuce uuTareneil MPOBOAUTCS Ha abOHEMEHTE. Yualluecs 3aluChIBAIOTCS B
OMOIMOTEKY MO CHUCKY Kjacca B MHAWBHUIYAJbHOM IMOPSJKE, COTPYIHUKA U YUHUTENS - IO
HacIopTy.

4.2. Ha xaxpaoro yuraress 3amoOJHSAETCS UYUTATENbCKUI (OpMYIsip YCTaHOBIECHHOTO
oOpa3siia Kak JOKyMEHT, JAlOIIUi TPAaBO MOJIB30BATHCS OMOIMOTEKOM.

4.3. Ilpu 3anMcu 4YUTAaTeIW AOJDKHBI O3HAKOMHUTHCS C MPaBHJIAMU IOJIb30BaHUS
OMOIMOTEeKOH W TOATBEPAUTH 0053aTENbCTBO 00 HMX BBHINOJHEHHMH CBOCH IOANKCHIO HA
YUTATEIHCKOM (OpMyJIsipe.

4.4. UuTaTenbCKUii W KHIKHBIA ~ (QOpPMYISIpBl  SIBISIIOTCS  JJOKYMEHTaMH,
YIOCTOBEPSIOMUMU (PaKT U JaTy BbIIaYU YHUTATENI0 TEYaTHBIX M JAPYTUX HCTOYHUKOB
nH(pOpMalLMU U UX BO3BpaIlleHUsI B OMOINOTEKY.

4.5. ObMeH npou3BeACHUI MeyaTH MPOU3BOAUTCSA 10 TpaduKy pabOThl, yCTAHOBICHHOMY
OMOIMOTEKOH.

5. Ilopsiok MoJIb30BaHUS A00HEMEHTOM

5.1. Cpok noJyip30BaHus JIUTEPATYpOl U KOJMYECTBO BbIIaBAEMBIX U3/IaHUIL:

-JI71s1 HAUaIbHOM MIKOJIBL: He Oosiee 3 u3ganwuii Ha 1 Hezdento;

- ISl CPeIHEM IIKOJIBI: HE OoJiee 5 u3aaHuil Ha 2 HEJeu;

- JUTsl cTapliiei MIKoJbl: He Oojee 5 Ha 1 mecsl;

- st yaurteneit: e 6onee 10 Ha 1 mecsiy

.2. Cpok moJbp30BaHUsI MOXKET OBITH MPOJUIEH, €CIIM Ha U3JJaHHEe HET CIIpoca CO CTOPOHBI
JIpYTUX 4YMTaTeNeW, WIM COKpAIEH, €CIM W3JaHHWE MOJIb3YETCsl MOBBIIMIEHHBIM CIIPOCOM WIIU
UMEETCSI B E€IMHCTBEHHOM »JK3eMIusipe. He momiexaTr Bblgaue Ha JIOM PENKHUE, LICHHBIE U
CIIpaBOYHBIC U3JIaHUSI, TUTEPATYPA, MOJTyUYEHHas 110 MexOnoInoTeyHomy abonementy (MBA).

5.3. UYwurarenu (3a HUCKIIOUEHHEM YydamMxcsi |—2 KIaccoB) pacHHChIBAIOTCA B
YUTATEIbCKOM  (opMyssipe 3a KaXIbll »HK3eMIUIAp W3/aHUN; BO3BpALlEHHUE W3JaHUs
buKcupyercst MOANUCHI0 OUOINOTEKAPSL.

6.ITopsinok M0JIb30BAHUS YUTAIbHBIM 32J10M

6.1. Jluteparypa, mpenHa3HaueHHAas AJIs UCIIOJIBL30BAaHUS B YUTAIBHOM 3ajie, Ha JIOM HE
BBIAETCH.

6.2. DHUUKIONEIWH, CIPABOYHBIE W3JIAHUS, PEAKWE M ILIeHHble KHWUTH, W3JIaHUf,
MOJTYYCHHBIE 110 MEKONOINOTEYHOMY AOOHEMEHTY, BBIIAIOTCS TOJIBKO B YUTAILHOM 3aJie.

6.3. Yucno npousBeAeHUN NedyaTH U APYTMX JIOKYMEHTOB, BBIAABAEMBIX B UUTAIbHOM
3aJie, He OTPaHUIHBACTCSI.



